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IHoJi0:xeHue
00 2JIEKTPOHHOM JIOKYMEHT0000pOTe M NMOPSAKe ero ocylecTBIeHNs B

MBOO Bboabmerkangaanuckaa CIHI
OO0111€e MOJIOKEHUSI

[Tonoxxenue 00 DIIEKTPOHHOM JIOKYMEHTOOOOpPOTE M  TOPSAKE  €ro
ocymiecTBiaeHus: (mamee — I[loyiokeHWE) peryaupyeTr BOIPOCHI, CBSI3aHHBIE C
BBEJICHUEM DJIEKTPOHHOTO JIOKYMEHTOOOOPOTa M MOPSJIKOM €ro OCYIIECTBJICHHS B
MBOO bonbmiekanganunckas CII

[Tonoxenue pazpaboTaHO B COOTBETCTBHH C:

o TpynoseiM koznekcoM Poccuiickoii denepannu;

. ®enepanbubiM  3akoHOM 0T 06.04.2011 Ne 63-®3 «0O06 »1EKTPOHHOMN
MOATIUCHY;

« ®enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apXxuBHOM jelie B
Pocculickon ®enepanum»;

- @®enepanbHbiM  3akOHOM OT 27.07.2006 Ne 152-03 «O mnepcoHaIbHBIX
JAHHBIX).

1.3. B IlonoxkeHnu ucnob3yroTcs CASIYIONIME ONPEeSICHHUS:

DJIEKTPOHHBIN JOKYMEHTO000POT — CO3JaHUE, WCIOJIb30BAHUE U XPAHEHUE
paboTonarenieM, paOOTHUKOM WJIM JIUIIOM, TTOCTYMNAIOIUM Ha paboTy, IOKYMEHTOB,
0(OPMIICHHBIX B AJIEKTPOHHOM BHJIEe O3 AyOarpoBaHus Ha OyMa)KHOM HOCHUTEJE.

DJIEKTPOHHBIH TOKYMeHT (aaJiee — JJI) — TOKyMeHTUpOBaHHAs HH(GOpMALIKS,
MpeICTaBIICHHAS B DJICKTPOHHOM (popMe, TO €CTh B BUJIE, TPUTOTHOM J1JISI BOCTIPUSATHS
YeJI0BEKOM, C UCIIOJIb30BAaHUEM JIEKTPOHHBIX BRIUUCIUTEIIbHBIX MAIIIMH, & TAKXKE TS
nepeaadn mo MHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIM CETSM I 00pabOTKH B
UH()OPMAIIMOHHBIX CUCTEMaX.

YcuneHHass HekBaIM(PUUMPOBAHHAS JJIEKTPOHHAs MOANUCH (Jajnee —
YHOII) — Bux D3JIEKTPOHHOM MOJIMUCH, KOTOpas: IOJy4eHa B PE3YJIbTATE
KpunTorpad@uueckoro mpeodpa3oBaHus HHPOPMAIMA C HCIOJIH30BAaHUEM KITFOYa
AJEKTPOHHOM MOAMUCH; MO3BOJISIET ONPEACIUTD JIUIIO, ToAnucaBiiee J/I; mo3Bossiet



oOHapyuTh (pakT BHeCeHUs] M3MeHeHuW B D]/ mocie MOMEHTa ero MnoAnucaHus;
CO3JAETCs C UCMOJIB30BAHUEM CPEICTB AIEKTPOHHOM MOIIHUCH.

YcuwienHas KBaTu(pUIUPOBaHHASA YJIeKTPOHHaA noanuch (aanee — YKIII)
— DJIEKTPOHHAs MOJIKCH, KOTOpas COOTBETCTBYeT BceM mnpuzHakam YHOIII u
CHEAYIOIIUM JOTOJHUTEIIbHBIM MPU3HAKAM:

« KJIIOY TPOBEPKHU HJIEKTPOHHOW TMOAMHMCH yKa3aH B KBaJTHU(PHUIIMPOBAHHOM
cepTuduKare;

« JUISL CO3JIaHUS U MPOBEPKH 3JEKTPOHHOW MOAMMCH HCIOJIb3YIOTCS CPEACTBA
AJIEKTPOHHOM MOAMNKMCH, MUMEIOIIUE IMOATBEPKICHUE COOTBETCTBUSL TPEOOBAHMSM,
yctaHoBlieHHbIM B DenepanbaoM 3akoHe oT 06.04.2011 No 63-D3 «O06 351€KTpOHHOM
HOATHUCHY.

IoanucaHHbIii 3J1eKTPOHHBIN TO0KYMeHT (gajnee — IID/]) — sneKTpOHHBIN
JOKYMEHT C MPUCOEAMHEHHOW 3JEKTPOHHOU MOAMKUCHIO, KOTOpasi Obula CO3/1aHa Ha
OCHOBe D/] 1 KJ1r04a 3JIEKTPOHHOW MOAMHUCH.

2. UndopmManMoHHAsI CUCTEMA JIEKTPOHHOI0 JOKYMEHTO000pOTa U
BBe/IeHHE 3JIeKTPOHHOI0 JOKYMEHTO000pP0TAa B OPraHUu3aluu

2.1. ®opmmpoBaHHEe, WCIOJb30BaHHE, IOCTaBKa, OTMpaBKa HW XpaHeHne ]|
OCYILIECTBIISIIOTCS CpeACTBaMHU MH(OPMAIMOHHON CHUCTEMBI padoToaaTes (najiee —
CUCTEMA JIEKTPOHHOTO JOKYMEHTO0O0pOTA).

2.2.  JIOoCTyII K CHCTEME DJICKTPOHHOTO TOKYMEHTO000POTa OCYIIECTBIISAETCS IIyTeM
opopmIIeHHsT KOpPIOPATUBHOM y4YETHOW 3amUCH Ha KaxJaoro pabOTHHKA,
Y4acTBYIOIIETO B 3JIEKTPOHHOM JTIOKYMEHTOO0OPOTE.

2.3. UtoObl pabOTHUK Tieperies Ha D3JIEKTPOHHBIM JOKYMEHTOOOOPOT, €ro
YBEAOMJISIIOT B CJICTYIOIINE CPOKH:

+ B JICHb NpUeMa Ha paboTy W 3a OJMH pabouuii JIeHb JI0 TOTO, KaK JOIMYCTST
paboTHHKA K pabOTe C MCMOJIB30BAHUEM JJIEKTPOHHOTO JOKYMEHTO00OpOTa, — IS
JIUII, IPUHAMAEMBIX Ha pabOTy B OpraHU3AITHIO;

+3a HENeN0 N0 Jomycka K padoTe ¢ HCIONb30BAHUEM 3JIEKTPOHHOTO
JOKYMEHTOO000pOTa — JJIsl BCEX PAOOTHUKOB OPraHU3aLUU.

2.4. DJCKTpOHHBIH  JIOKYMEHTOOOOPOT  BBOJHTCS c JIaThl,
YCTAaHOBJICHHOW TIPHKA30M JUPEKTOpa OpraHu3alid, B OTHOIICHHUH
pabOTHUKOB, COTJIACHBIIMXCS Ha B3aUMOJACHCTBHE C paboTomarenem
MIOCPEICTBOM JIEKTPOHHOTO IOKYMEHTO000pOTa, HO HE paHee THS UCTCUSHUS
CpOKa yBEJIOMJIEHHUS, YCTAHOBIEHHOTO B TyHKTE 2.3 [losoxeHus.

2.5. llepexong Ha BIEKTPOHHBIA JOKYMEHTOOOOPOT B OTHOIIEHUU
KaJpOBBIX JIOKYMEHTOB SBJISCTCS  JOOPOBOJBHBIM  JJIi  PaOOTHUKOB
OpraHU3alMU U OCYIIECTBISETCS TOJBKO IO UX MUChbMEHHOMY COTJIACHUIO.

2.6.  OrcyrctBue coryacusi pabOOTHHMKAa Ha B3aMMOJIEUCTBHE C
paboTojmaTenieM  MOCPEACTBOM  DJIEKTPOHHOTO  JOKYMEHTOOOOpoTa B



OTHOIIEHUU KaJpPOBBIX JOKYMEHTOB IPU3HAETCS OTKAa30M pabOTHUKA OT
TaKoro B3aumojeicTBus. Ilpu 3ToM 3a paOOTHUKOM COXpaHSETCs IPABO J1aTh
YKa3aHHOE COTJIACUE B MOCIIEIYIOIIEM.

2.7. Cormacue Ha B3aUMOJEHCTBHE C paboTOJaTENIeM IMOCPEICTBOM
AJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OTHOIICHUH KAJPOBBIX JOKYMEHTOB HE
TpedyeTcs OT JIML, KOTOpbIe MPUHATHI (IPpUHUMAIOTCS) Ha padoTy mocie 31
nexabpsa 2021 roga u y KOTopbIx mo coctosiHuio Ha 31 mekabps 2021 roxa
OTCYTCTBYET TPYIOBOI CTaX.

3. [lepeuyeHb 3JIEKTPOHHBIX JOKYMEHTOB M NepeYyeHb KaTeropui
pa0OTHHUKOB, B OTHOLLIEHUH KOTOPbIX OCYLIECTBJsSIETCS JIEKTPOHHbII
JOKYMEHT0000pOT

3.1. IlepeueHb SIEKTPOHHBIX JOKYMEHTOB, B OTHOUIEHHWH KOTOPBIX
OCYUIECTBJISIETCS ANEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHu3aliu:

+ KaJIpOBbI€ JOKYMEHTHI, 0hOpMIISIEMbIE B COOTBETCTBUU CO CTaThsiMH 22.1—
22.3 Tpynosoro xoaekca Poccuiickori denepanuu;

« TIOKYMEHTBl TI0 OXpaHe TpyAa, 34 MCKIIYEHUEM  JOKYMEHTOB,
MOJITBEPKAAIONIUX MPOXOKACHHUE pAOOTHUKOM HMHCTPYKTaXeH Mo OXpaHe Tpylna, B
TOM YHCJIE€ KOTOPbIe PAOOTHUK MOIMUCHIBAET JIUYHO;

« JOKYMEHTBI 10 O0Opa30BaTENbHON MESITENIbHOCTH, 3a HCKIIOYEHHEM TeX,
KOTOpBIE JIOJKHBI OBbITh OGOpMIIEHBI Ha Oymare B COOTBETCTBHHM C IPUKA30M
JTUPEKTOpa OpraHu3aluy WK 3aKOHOAATeNbCTBOM Poccuiickon denepanuu;

« IOKYMEHTBI, CBSI3aHHBIE C OpraHu3alMed TMUTaHud OO0yYaroluxcs, 3a
UCKITFOUEHUEM TEX, KOTOpPbIE JOJKHBI ObITH 0)OpPMIICHBI HA OymMare B COOTBETCTBHUH
C TPUKA30M JUPEKTOpA OpraHu3alud WIM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanum.

3.2. Ilepeuennb kaTeropuii pabOTHUKOB, B OTHOIIEHUH KOTOPHIX OCYIIIECTBISETCS
AJIIEKTPOHHBIN JOKYMEHTOOOOPOT:

+ paOOTHUKH, CBSI3AHHBIE C OOPMIICHUEM, MOANKUCAHUEM U O3HAKOMJIEHUEM C
KaJIpOBBIMM JOKYMEHTaMH, JOKyMEHTaMU MO OXpaHe Tpyaa, oO0paboTKon
MEePCOHATBLHBIX JIAHHBIX, IOKYMEHTOB MO OPTaHU3allMi MUTaHUs 00yYarolmuxcs; O
nearoruyeckue paboTHUKU.

4. Tlopsaaok oCylIeCTBJIEHNSI 3JIEKTPOHHOIO IOKYMEHT0000pOTA
4.1. D]l y4acTHUKOB 3JEKTPOHHOIO JOKYMEHTOOOOpPOTa CO3Jal0TCs B
clyyae UWX aJpecoBaHus paOOTHHKaM, SBIISIONMIUMCS  YYaCTHUKAMHU
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.



4.2. D]l, anpecoBaHHble paOOTHHUKAM, HE SIBJISIOIIMMCS YYaCTHUKAMHU
AJIIEKTPOHHOIO JOKYMEHTOOOOpOTa, MEePEBOAATCS Ha OyMa)KHbI HOCUTEIb,
MOUCHIBAIOTCA COOCTBEHHOPYYHOM TMOJMUCHI0 OTBETCTBEHHOTO JHIA H
HaIpaBJAIOTCA ajapecarty. B cucTemMe 3IIEeKTPOHHOTO JOKYMEHTOOOOpOTa
COXpaHSETCs AIEKTPOHHAS KOMUS YKa3aHHOTO JOKYMEHTA.

4.3. llopsgok moanucaHus JAOKYMEHTOB B CHCTEME JJICKTPOHHOTO
JOKYMEHTOO0OpOTa JOJDKEH COOTBETCTBOBATH  MOPSAKY  MOAMUCAHUS
JIOKYMEHTOB Ha OyMa)XHbIX HOCHUTENSX, OMPEICICHHOMY B MHCTPYKIMH IO
JEJIONMPON3BOICTBY, C YIETOM OCOOCHHOCTEH, MPEeTyCMOTPEHHBIX TpyI0BBIM
konekcoMm Poccuiickon @enepanun.

4.4, B cucreMme 2JIEKTPOHHOTO TIOKYMEHTO000pOoTa GUKCUPYIOTCS AaTa
U BpeMsl CO3/IaHUs U OTIpaBKHu DI, ero perucTpalioHHbI HOMEp, CBEICHUS
00 oTmpaBuTene AOKyMeHTa ((paMuivs, UMs, OTYECTBO (NP HATUYHH),
Ha3HAYEHHas POJIb).

45. Perucrpamusi ~ JOKYMEHTOB B  CHUCTEME€  BJIEKTPOHHOIO
JIOKYyMEHTOO0O0pOTa OCYIIECTBIISIETCS B COOTBETCTBUU C MPUHIIUIIOM €UHOM
perucTpanud  JOKyMeHTa (OJHOKPATHOCTH 3amucd UHpoOpMaIuu o
JNOKyMeHTe). JIOKyMEHT, 3aperuCTpUpPOBAHHBIA B CHUCTEME DJIEKTPOHHOTO
JIOKYMEHTO00O0pOTa, UMEET €IMHYI0 PETUCTPAITMOHHYIO KAPTOUKY JOKYMEHTA
(manee — PK]I), 100aBJIsItOTCSI TOJIBKO JIOMOJIHUTEIBHBIE CBEICHUS O paboTe ¢
JOKYMEHTOM.

4.6. D], mocTynuBIIME TIOCIE OKOHYaHUs pabodero AHI U B
Mpa3IHUYHbIC JHU, PETUCTPUPYIOTCS B TEUYEHHUE IIEPBBIX TPEX YACOB
CIeAYIONIero paboyero JaHs.

4.7. Ilpm perucrpand OTHPABISIEMOTO OTBETAa HA BXOJSIIUN
JTOKYMEHT (ITOpPYYCHHE) MCIOJHHUTENb 00s3aH B YCTAaHOBJIICHHOM TIOPSJIKE B
PK/I yka3aTb cChUIKY Ha HOMEP U JaTy NOKyMEHTa (ITOPYUYEHHs1), HA KOTOPBIA
noArotToByieH oTBeT. [Ipu 3TOM B 00s13aTeILHOM TMOPSAKE B TEKCTE MUCHhMA
(moksama) TPOMUCHIBAETCS HOMEP JOKYMEHTa (MOpy4eHHs), Ha KOTOPBIM
MOATOTOBJIEH OTBET.

[Ip1 mOArOTOBKE OJHOTO OTBETAa HAa HECKOJBKO MOPYYEHUH B TEKCTE MHUChbMa
nponuceiBatloTcs Bce nopydenuss n B PKJl yka3pIBaroTCcs CCBUIKM Ha BCE HOMEpPaA
JOKYMEHTOB (IIOPY4YEHUI1), HA KOTOPbIE€ TOATOTOBIIEH OTBET.

4.8. B3aumoneiicTBue paOOTHUKOB OpraHM3alM €  CHUCTEMOM
AJIIEKTPOHHOI'O IOKYMEHTO000pOTa, B TOM UKCIIE CO3/IaHue, MpeoOpa3oBaHue,
noAnucaHue W xpaHeHue OJI, OCyIIeCTBIsSETCS B COOTBETCTBUU C
WHCTPYKITUEH pa3paboTumKa.

4.9. PaboTHUK 00s3aH 03HAKOMHTBLCS C Ha3HAUYCHHBIM Ha Hero D]l B
CUCTEME DJIEKTPOHHOTO TOKYMEHTOOOOpOTa B TEYEHHE pabouero AHs, 3a
HCKJIIOYEHUEM JIOKYMEHTOB C IOMETKON «CPOYHO», KOTOpbIE MOJJIeKaT
O3HAKOMJICHUIO HE3aMEJIUTEIBHO MOCTE MOTyUYEHHUS.



5. Hoagnucanue ]I

5.1. JlupexkTop opraHu3anud WIM PaOOTHUK, HCIOJHSIOIMIUMA €ro
00s3anHOCTH, moanuckiBaeT D/ YKOII.

5.2. PaGotHukm opranmzauuu noxnuckiBaroT O YKOIII, 3a
UCKJIFOUEHHEM 3asBJICHUH, YBEIOMIICHHM, 0OpaIlieHUui U CITy»KeOHBIX 3aIlHUCOK,
MOAMMUCHIBAEMBIX IIPOCTOM DJIGKTPOHHOM MOJINUCHIO, OGOPMJIICHHOH B
COOTBETCTBHHM C MHCTPYKIIMEH pa3pabOoTYMKa CHUCTEMbI 3JIECKTPOHHOTO
JTIOKYMEHTO000pOTA.

5.3. KanpoBsie JOKYMEHTBHI MOAIMUCHIBAIOTCS C YI€TOM OTPAaHHYCHUM,
YCTaHOBJIEHHBIX cTaThel 22.3 TpynoBoro kojaekca Poccuiickoit deaepannu.

5.4. D]l moammchIBaeTCsS B ACHb €r0 CO3JAHUS, HCIOJIHCHHUS WIIN
YTBEPKJCHUSI — B 3aBUCHUMOCTH OT Ha3HA4YCHUs JOKYMEHTAa U Ha3HAYEHHOM
ponu  Juia, pabotaromero ¢ I/, B cuUcTeMe  BJIEKTPOHHOTO
JIOKyMEHTO000poTAa.

6. UndopmanuonHas 6€30MacHOCTb U KOHTPOJIb 00padoTku I/]

6.1. NudopmanmonHass  06e30MacHOCTb  MPU  OCYIIECTBIECHUU

AJIEKTPOHHOI'O JJOKYMEHTO000pOTa 00eCeunBaeTCsl KOMIIJIEKCOM TEXHUYECKUX

Y OPTaHU3AIMOHHBIX MEPOTIPUATHH.

6.2. K TexHuyeckuM MeponpusTHsIM OTHOCSTCS:

« OpraHu3alysi U HCIOJIb30BAHUE CPEJCTB 3alIUThl MHPOPMALUU B MOJIHOM
o0beMe UX PYHKIMOHAIBHBIX BO3MOXKHOCTEH;

- obecreueHre UeJI0CTHOCTH 00pabaThIBa€MbIX JIaHHBIX;

- o0ecrieueHrne aHTUBUPYCHOM 3aIlIUThl TH(POPMALIMH.

6.3. K opraamzaiiuoOHHbIM MEPONIPUATUAM OTHOCSTCS:

« KOHTPOJIb ~ BBIMOJHEHUs]  TpeOOBAaHUM  HOPMATHUBHBIX  JOKYMEHTOB,
periaMeHTUPYIOIUX o0ecTiedeHue 3auThl UH(GOPMAIUK;

- ONpelEICHUE JOJIKHOCTHBIX UL YYaCTHUKOB AJIEKTPOHHOT O
JOKYMEHTOOOOpOTa U OpraHu3aropa  dJEKTPOHHOIO  JOKyMEHTO00OpOTa,
OTBETCTBEHHBIX 3a oOecrieueHne NHPOPMAITMOHHOM 0€30MTaCHOCTH;

« YCTAaHOBJICHHE TIOpSAJKAa PE3EPBHOIO KOMUPOBAHUS, BOCCTAHOBJICHHUS U
apXUBUPOBaHUs 0a3 TaHHBIX;

- opopmIleHHE ToMyCcKa JUIsl TPOBEICHUS! PEMOHTHO-BOCCTAHOBUTENIBHBIX PadOT
IPOrpaMMHO-TEXHUYECKUX CPEJICTB.

6.4. Koutpons ¢dopmupoBanusi, mnepenauyn u ucnonHeHus O]]

BO3JIO’)KEH Ha aBTOpa KOHKpeTHoro D/ um pykoBoauTensl OThena, B KOTOPOM

paboTtaet pabOTHUK, WU €T0 HEMOCPECTBEHHOTO PYKOBOIUTETIS.



6.5. KOHTpOoJIb HCIOMHEHHUST 3JIEKTPOHHBIX JOKYMEHTOB BKJIIOYAET B
ceOs:
+ IOCTAHOBKY 3JICKTPOHHOTO JIOKYMECHTA Ha y4eT;
« MOHHTOPHHT MCITOJTHEHUS KOHTPOJIBHBIX MTOPYYCHUN JOKYMEHTA,
+ UI3MCHEHUE KOHTPOJIBHBIX CPOKOB HCIIOJHEHHUS JJICKTPOHHOTO JOKYMEHTA,
* CHATHE UCTIOJTHCHHOT'O JICKTPOHHOTO JJOKYMEHTa ¢ KOHTPOJIS;
« aHAJIU3 X0/1a UCTIOJHEHHS DJICKTPOHHOTO JOKYMEHTA.

/. Ilopsinok (popMHUpPOBaHUS e U XpaHeHUus D]

7.1.  Hcnonnenusie /] cucremMaTu3UpyrOTCs B JieJla B COOTBETCTBUU C
HOMEHKJIATypor Jen opraHuzainuu. [Ipu cocTaBieHHH HOMEHKJIATYpbl el
YKa3bIBAETCS, UTO JIEJI0 BEACTCS B SJIEKTPOHHOM BHJIC.

7.2. DnexTpoHHBIC JOKYMEHTHl TMOCIE HMX HCIHOJHEHHUS IMOIJIekKaT
XPaHEHHUIO B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TE€UEHUE CPOKOB,
IPEAYCMOTPEHHBIX 3aKOHOJATEILCTBOM I AHAJIOTMYHBIX JOKYMEHTOB Ha
OyMa)kKHBIX HOCUTEJISX.

7.3. Tlocime  wucTeyeHUs  YCTAHOBJIEHHOTO  CpOKAa  XpaHEHHS
ANEKTPOHHBIX JIOKYMEHTOB Ha OCHOBaHMM aKTa O BBIJEICHUH UX K
YHUYTOXEHUIO, OPOPMIICHHOTO U YTBEPKICHHOTO B YCTAHOBIIEHHOM TMOPSKE,
YKa3aHHbIC  DJICKTPOHHBIE  JOKYMEHTHI U  uHpOpManus O  HUX,
3a)UKCUPOBAHHASI B DJICKTPOHHBIX KapTOYKaX, MOMJICKAT YHUUTOXKECHUIO
(YIaneHuIo U3 CUCTEMBbI DJIEKTPOHHOTO JOKYMEHTO000pOTa).

8. Cayuam, npu KOTOpBIX aonmyckaercs opopmienue JJ| Ha OymaskHOM
HOCHTee

8.1. JlokyMeHThI, co37aBaeMble B CHUCTEME DJIEKTPOHHOIO JIOKYMEHTOOOOpOTa,
oopMIISIFOTCSI Ha OyMa)KHOM HOCUTEJIE B CIIydasiX:

« €CIIM OHM TOJJIeKAT MOJMUCAHUIO PAOOTHUKOM, KOTOPBIM OTKazajcs OT
nepexo/ia Ha B3aUMOJECHCTBHE C paboOTOAaTEIEM IMOCPEACTBOM BJIECKTPOHHOIO
JIOKyMEHTO000pOTa;

« €CIIM CHUCTEMa DJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINLIA W3 CTPOS U HE
MOJJIEKUT UCIPABICHUIO B CPOK, HA3HAYEHHBIN JJI1 MCHOJHEHUS W MOANUCAHUA
OL;

+ €CIIK ATO TpeOyeTCs B COOTBETCTBUU C MPUKA30M JUPEKTOpa OpraHU3allNH,
JOKAJIbHBIMM HOPMATHUBHBIMHU AaKTaMH OpraHU3allid WKW 3aKOHOJATEIbCTBOM
Poccuiickon @enepannm.

9. OTBEeTCTBEHHOCTH NPHU PadoTe B cUCTEMeE ITEKTPOHHOI0
AOKYMEHT0000pOTA



9.1. OrmpaButens 3] HeceT OTBETCTBEHHOCTh 3a COJEp)KaHUE
AJIEKTPOHHOTO IOKYMEHTA, PEKBU3UTOB, aJPECaIII0, KAUeCTBO U KOJIUYECTBO
BJIOYKECHUM.

9.2. Tlomyuarenr DJ] HeceT OTBETCTBEHHOCTh 3a HEUCIOJIHEHHE
JOKYMEHTa B YCTAHOBJICHHBIH CpPOK, HEBHECEHHE WJIH HECBOEBPEMEHHOE
BHECCHUE CBEJICHUI B AJIEKTPOHHYIO KapTouky JJI, ommOKH, AOMyIICHHbIE
P PETUCTpALK U HePaBUILHOM HampasiieHuu D] ampecary.

9.3. PykoBoauTenu HECyT TIEpCOHAIbHYI0 OTBETCTBEHHOCTH 3a
cobmoenue [lonoxxeHrs Mo TUUHSIIOUTUMUICS UM PaOOTHUKAMHU.

9.4. PyxoBoauTenau IPH YBOJbHEHUU PAOOTHUKOB U OOPMIICHUHU Ha
paboty HOBBIX MO TYUHEHHBIX pabOTHUKOB 00eCTeynBaroT
ynaneHue/n3MeHeHne/oQpopmMiIeHIe yYEeTHON 3amucu pabOTHHKA B TEUEHUE
ABYX paOourx JHEH C JaThl YBOJIbHEHHs paOOTHHKA WM IIpUeMa Ha paboTy
HOBOI'O paOOTHHKA.

9.5. 3amecTHTens AMPEKTOpa MPOBEPSET HAJIMUUE y YBOJIBHIEMBIX
pabOTHUKOB  He3aBepHIeHHbIX JJ[ W TOpuHHMaeT Mepsl M0  UX
MCIIOJTHEHUIO/3aBEPIICHHUIO B TECYCHHE TPeX paboumx THEH ¢ AaThl YBOJIbHEHUS
pabOTHUKOB.
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